
The efforts of checking by the special project unit, in a simplified version I'ollows and 
responses in red indicate added efforts by the group to facilitate the recording process. 

r Ensure names shown in documents are consistent to the infomation refiected 
in our certZicitts of title, Names must be in Ml, no initids 

e &;iini$iraLs are dnds'cafed. the"hirEI name i s  etdors~lb OR the 
&camell#* 

@ idmbificabion ofpartied re, the hnsrnsmesztt need c/arifislfio~, 
apprw~ate  e r j d o r ~ e t ~ e ~ f  are dor-191 

e Address of grimteelmortgagedessee is indicated. 
,U~,ssisg &dresses are etzdorsetd on the docglrazent. 

r Conect certificate of title is referenced in instrument 
Rule& call f ir  D*pr&ipe~'' cepl~pcafe eftirle refereplce in $he 
daeumesr, 

@ L)zlcuaerzbs fhar do not rgfiect' the earrevat ce~$@ccrfe qf lizle or 
do rial S ~ O W  a reference is gelzersati"y rejectedaS 

+ ftz these ilasfances, SBU does a search is to locate rhe 
ctarrefil certt3cake of tide nu~26er. The cer%i$cnfe i r  
then ensbor~ed on the documera#. 

* If the Grante&ortgagee/Lessee is a corporation, must show state of 
incorporation and. provide letter of good standing. 

@ E~dsrss  state of i~1co:arporafr'on $ m t  shorn 
r With Release of mortgages 

Check certificate to ensure party releasing has interest. 
* If releasing party differs from original mortgagee, check for 

assignme~ts or change of name to validate party's authority to 
release mortgage. 

r Original signatwe of parties 
r If documents are signed by a Power of Attorney, check for 

recorded PPOA. 
e Proper notarial acknowledgement 

Venue 
r Name of parties being notarized consistent wifh name under 

s ipa tu~e  and in the body of the instrument. 
Signature 
Expiration date 
Seal 3 0 1 3 4 3  

+ If document is a deed msferring title 
* Check conveyance tax certificate for completion 
* Note recording of conveyance on current certificate of title or 

on last mnveying document if certificate has not been created. 



* if document is a "Double S yscem" ins nt, a comolete check is done 
@ C~rmmi p~rddrr has the ducrrmr~zt berimg pushed bb~ikl eel1 S ~ C ~ I O I S F .  After i~iae 

sscdiu12 check xdzerrpc~a, the dot,zmmsrtr is  font-brariird 8 0  #he ~ t h e r  S ~ C ~ Z C ) I Z ~ O T  

rhem $0 check theirs, i e. RagttPar check& regrd~r~.: h ~ a d  Corrr? checks Iaad 
cnrart* never bnrh. SPU check BOTH 

D Note fm on fmt page of do~ument and initial approval 
r Validate check is for the proper anlomt 

Determine check not sale dated 
Smfe dated checks were kspa issnre %&en project k4egn1~. To owid addi'siona! 
delayL%, we res'i:ched an agreemmr with firsf Hawaiia~t Bank ao negotiate stale 
dated checks. SPU sf@ would euirmct she isssisr a d  zj'rkqj ~pproved~ the 
recording gashge was submifed with the '"~raie dated '"heck. IraferpilaI 
oPsJec~lrtras 80 rhes process hci,~ resulbed in the suspearsion @this eporl 

After documents are check and accepted for recording, delivered to respective receiving 
sections for labeling. 




